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Desktop Publishing

Desktop publishing software allows users to design and
produce professional looking documents that contain both
text and graphics.




Examples of

Desktop Publishing
Newsletters /_/—/§~'
Brochures Qg
2 Greeting Cards ( @
= Signs
= Calendars

CD Labels
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-
Objects Toolbar

g
To insert an object onto “ ]| TextBox
a page, click the button B
on the Objects toolbar Al [ Wordart
and then click and drag -2l [ Picture Frame
to the size you want. J o
“w Arrow
- Oval
1] Rectangle
E;' AutoShapes
s




I
It's all about boxes...

In Publisher everything is created in boxes or
frames. The most commonly used are:

-] |Text Box

,s_ﬂ Picture Frame

--rdl WordArt
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Formatting Toolbar

Font Bold - Italic - Underline Numbers/Bullets

TmesMewRoman - 12 - | B T U |

I T ERAR R /'_-

Font Size Left, Center, Font Color
Right, Justify
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e
Standard Toolbar

Save Copy/Paste Zoom
l l l
DG A PR X DA S0 gD o el
\ T I
New Spell Undo

Document Check
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Layout Guides

Use layout guides to LEYOuL Singes _
i Margin Guides Preview
create a grid of o T
horizontal and/or vertical w7 B
lines. Layout guides help g 1m0 @
you to line up columns gottom: |1 g
and objects on a page. G Guides
Columns: |3 @

[T Create Two

Rows: |§ Master Pages With

Mirrored Guides
ﬂDesign Tip

Ise these guides to divide vour page, They can help vou
position objects,

(] 4 Cancel




Review...

Desktop publishing software allows users to design and
produce professional looking documents that contain both
text and graphics.
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What are some ways
¢

\

you can use
Microsoft Publisher?




